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C 0 P I 


TAB-A 


28 September 1951 

ignCK iy OOMWTHTCATIOSS oassn m. ii-5l 

ECT* Personnel Promotion, flotation and Assignment Beard, Estafell siaaent at 


1. Communications Henerandw lie. 18-51 
July 1951 i» hereby rescinded. 


amended by memorandum at 16 


* PerLe^f *!*!, there le established la the Office cf Co*-, uni cations 

few Idt? I* L i ^*^ 0n f** Aealgameat Board charged with responsibility 

nrLuul I t fff tdr f ° r cations la matters re gorging the 

Sf 252? Vf jjT 111 ** ‘*» d “Ultarjr personnel assigned to mraalaatl ons 
“,*** c f ntrml ' ntelllgence Agency. Respoast billty for record# and current 
•e tie ns of previous boards will be assumed by this Board. 

3. The following Cornual cations Officers will serve on this Soardi 


25X1 A9a 



** * 11 '* • dT «»» *«h«>a ainj for the rotetlea an<«meet 

* iU ° r «»• * »• »i>ui»n r 

the administrative staff the following information* 

for tto off,M of 


b. A table of peel tions la order of responsibility. 


»«. o? '■=**« »r 0«aifU.Men. 

n — ... ® 1f *J U *h lea ° r f ? r * v «l«ation of each individual assigned to the 

Office of Coamunie attorns. This file shall Include data on education, experience 
Swr^ 088 * Performance of duties and a leg of Agensy ratings by superior # 

«- * Mb “ pl,jr “ *••"*»"* ■«««* **». *rth m. 

f« Priorities for the filling of vacant position* fto be estvl>5 J ‘*h«^ 
request of sdnisrlatntl v* sisff by the Office, m vision or BraLh concern^} . 
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g. Seven ninths In advance of the end of a tour of duty the adeintstrative 
ateff shall provide the following information on each uplojrMi 

(1) Assignment recoaneadlation by the chief concerned. 

( 2 ) training recommendation by nhief concerned end by the Chief, 
Training Branch. 

(3) Assignment preferences to be submitted by the employe#. 

h. Hanes ©f headquarters personnel available and qualified far assignment 
overseas shall be forwarded to the adaini strmilve staff on a ecBtiautng basis seven 
•eaihs la advaaee of the data for rv assignment. 

1. A Kardex file listing of personnel eligible for rotation, reasai dissent 
or promotion based on the seven, months lead tine noted under h» 

$• Inforssatlon contained In personnel records and files will be handled In 
accordance with Agency regulations. 

6. Beard actions shall be United to re soraenda lions on transfers »nd pro- 
notions covering position* grade OS-13 and below. 
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